How to set up your refunds for direct deposit.

Begin by logging into your MVCNM ’ at CNM.edu

Once logged in, click on the Cashier link.
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Next click the Pay Here / View Account Details on the right hand side of the page.
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Office Information # 1098T Information #= Make £

Pay Here - View Account Details
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Mailing Address - P.O. Box 4586, Albuguerque, NM 87196 Email: 1098T@cnm.edu
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- Cashiers at Montoya Campus ® How to Make a Payment

" Cashiers af Westside Campus = CNM Employee Information PAY ONLINE - IN THE STUDENT AGCOUNT GENTER
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» Setup a payment plan (see details below).
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» Purchasing Software
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+ New for 2015, you are able to add or update your Direct Deposit
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A new window will pop up. Please read the important information and then click on Student Account Center Button.

+
H Sudent Account Cenber
-]
NTeEd § W, poid W 0 CRM's Studest Accoant Ceates in 3 NEW B
While you are in B Cener 5 1 naigate. Whan you have Enished yo fiong on that sie, we recommend Pl you logout and close thal “sew’ Browser wisdow of b for reasons of secusly
10 e yoss are n the Stucdeet A copurt Certae, plaasa DG NOT use e back bution 1 navigale, deing 90 willock your account and you wilbe inabie i acoess | for ol last 20 misutes. H you winst Lo reties Yo myGMM, chick cn ihe logowt ink i th ugper { e St
hen close that rowser windd
fen maing oredt

Payment Deadling

ed if the Payment Date you select s lader fan the Payment Deadine.
r Classes channad n the RegistraboniGrades tah on myGNAL

prits by phone ab (505) 224-2471, Monday - Friday from 200 am 8 5100

O 2014 Central Hew Mexico Community Collepe - Enterprise Applicatons

Once the Student Account Center launches in a new window, click on Refunds on the menu bar.
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Then Click on the “Set up Account” button.

Refunds

. eRefunds puts money in your account...FAST!
=l

No more trips to the bank or waiting for a paper check.

Your refund has been processed. e allow 3-5 business days to receive your funds.
Direct Deposit is the se, convenient way to get your refund.
Set Up Account

Direct Deposit Bank Account

Account Description Actions
Your direct deposit account for refunds has not been set up.

Set Up Account
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If you want to use an existing payment method that was previously set up, you can select the account by clicking the
radio button to the left of the account you are selecting. Please note: Credit cards cannot be used for eRefunds. Then
click Continue. You will find the set up refund account pictured below:

I
Set Up Refund Account

|  Would you like to use an existing account or set up a new account?
| Main Checking FFCU - xocoooc1 046

|” Set up a new account.

OR

If you have never set up your account in the Student Account center you will need to fill in Account Information and click
continue. Click View example if needed.

Set Up Refund Account

Account Information

Indicates required fields

You can use any personal checking or savings account.
Do not enter other accounts, such as corporate account numbers, credit cards, home equity, or traveler's checks.

Do not enter debit card numbers. Instead, enter the complete routing number and bank account number as found on
a personal check.

*Account type: Checking ﬂ

*Routing number: 111111111
(View example)

*Bank account number: 1030000388

*Confirm account number: 1020000388

*Name on account: Your Name

*Save payment method as: Checking Account X

(example My Checking)

Continue Cancel
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An authorization screen will display. You must click the “l agree” box. Then scroll down and click continue. If you
would like, you have the option of printing this agreement before clicking continue.

Set Up Refund Account

I hereby authorize Central New Mexico Community College to initiate recurring credit entries to my Depository
according to the terms below,and for my Depository to debit or credit the same to such account. In the event that this
electronic payment | your Name or any reason, [ understand that a $30.00 return fee will be added to my student

account.
Bank Name
Name: Your Ni=-~
Bank Address

Address: XXXXXXXXX

Depository: NUSENDA FEDI  XXXXXX1234

P.O. BOX 8530

ALBUQUERQUENM 87198

Routing Number: 307083665

Account Number: xo00¢345

This agreement is dated Thursday, August 3, 2017.

For fraud detection purposes, your internet address has been logged: 198.133.178.18 at 8/3/17 1:37:06 PM CDT

Any false information entered hereon constitutes as fraud and subjects the party entering same to felony
prosecution under both federal and state laws of the United States. Violators will be prosecuted to the fullest
extent of the law.

To revoke YMs authorization agreement you must contact: cashiers@cnm.edu

Print aggf retain a copy of this agreement.
heck the box below to agree to the terms and continue.

LI1 Agree

Print Agreement Cancel

The screen will display a confirmation that reads “Your new ACH refund account has been saved”.

Refunds

Your new ACH refund account has been saved.
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At any time you can Edit or Remove this account using the Action links.

Once the initial Refund is set up or if you edit or remove an account, you will receive an email notification that a change
has occurred.

(Example below)

This is an automated message to inform you that your refund account has been created.
If you did not authorize the setup of this account, please contact the business office.

========== NEW PAYMENT METHOD DETAILS ==========

Payment Method Mame -— [ Checking Account ]
Account Number — [ s 345 ]

Please note: that any changes made to your account must be made 7 days before eRefunds are scheduled to disburse.

If you have any questions or concerns, please contact the Cashiers Department at 505-224-3471
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